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December 27, 2002

Dear Graduate,

As you are probably aware, the CARIMAC Alumni Association (CAA) was launched on October 27, 2001 by the CARIMAC Advocates, a group of graduates who have come together to initiate the Association among other things.  Since that time, some members of that group have been busy putting plans into place to hold our inaugural general meeting.  We are now happy to announce that that meeting will be held on Saturday, January 18, 2003 starting at 2:00 p.m. at CARIMAC.

We are hoping to accomplish several things at that meeting.  These include the election of the Executive for 2003, the ratifying of our Constitution as well as discussion on the kind of role the Association should be playing as far as the Institute is concerned.

We are also pleased to announce that since the launching of the Association we have taken on a number of small projects.  These include the establishment of the Patrick Bryan Trust Fund.  This Fund was set up to assist in the education of the children of Patrick Bryan, a former employee of CARIMAC who was killed in a motor vehicle accident in March 2002.  We have also instituted an annual CARIMAC Alumni Association Award to the value of J$10,000 for the most outstanding final year CARIMAC student.  This year the award was made to Patrick Prendergast.

We realize that there are many more activities for an Association like ours to be involved in and that is why we urge you to make every effort to attend the general meetings so that you can contribute in a meaningful way to the success of this Association.

Enclosed please find the agenda for the January Annual General Meeting, a proposed Constitution, a proposed annual calendar of events, membership form, and a list of benefits.

We kindly ask that you complete the membership form and return it to CARIMAC as soon as possible with your fees so that we can begin processing your application.  Cheques should be made payable to CARIMAC Alumni Association.

Please note that once you have joined the CAA, you will automatically become a member of our parent body, The UWI Alumni Association (formerly Guild of Graduates).  As such, you will be entitled to all the Association’s Guild Plus and University benefits and you will be issued a UWI Alumni Association membership card.  You can also join the CAA/UWI Alumni Association by obtaining the UWI Guild of Graduates Keycard at any branch of the National Commercial Bank or the UWI Alumni Association Office at 1 Gibraltar Camp Road, Mona Campus.

We also ask that you spread the word about our January 18 meeting, as we want maximum attendance.  Ask persons you may know who are graduates of CARIMAC to contact Livingston White, Corinne Barnes or Gayon Davis at telephone number 977-1397-9 or 927-1481, email: carimac.alumni@uwimona.edu.jm  or fax 977-1597.

Sincerely,

CARIMAC ALUMNI ASSOCIATION

……………………………

Livingston White

P.S. It is important that you call us at CARIMAC to confirm your attendance at the January 18 meeting so that appropriate accommodations can be arranged.
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CARIMAC ALUMNI ASSOCIATION

ANNUAL GENERAL MEETING

Saturday, January 18, 2003

2:00pm

A G E N D A

· Welcome

· Overview of Association

· Plans for the year

· Link with UWI Alumni Association (formerly Guild of Graduates) - Celia Davidson-Francis, Executive Director, UWI Alumni Association

· Amendments to Constitution

· Nominations for Executive

· Voting for Executive

· Voting for other matters – fees, meeting frequency

· Ideas from members on possible projects for fundraising, and other goals of the association

· CARIMAC 25TH Anniversary Video

· Any Other Business

Proposed Constitution 

for

The CARIMAC Alumni Association  

ARTICLE I – Name

Section 1. The name of this organization shall be the CARIMAC Alumni Association (CAA).

Section 2. The Executive Committee, under policy guidelines established by the Legislative Body, may authorize official use of the Association’s name.


ARTICLE II – Purposes


Section 1. The purpose of the Association shall be primarily

a) to ensure that graduates of CARIMAC maintain a link with the Institute, 

b) to ensure that CARIMAC graduates maintain an active network of communication professionals with a view to promoting the communication discipline, 

c) to assist in the promotion of CARIMAC, 

d) to raise funds in order to contribute to (1) the ongoing development of the Institute, and (2) student development.

Section 2. The Association, a not-for-profit corporation, exists for the above stated purposes only. No part of the organization’s net revenues may be used for private benefit of any individual or group.

ARTICLE III – Membership

Membership in the Association is open to graduates of CARIMAC, persons interested in promoting the Association’s purposes and individuals who have been associated with the Institute not necessarily as a graduate. The categories of membership and related dues and fees shall be defined in the Bylaws.

ARTICLE IV – Affiliate Organizations

The Legislative Body and/or Executive Committee may, upon petition from another association whose objectives are consistent with those of the Association, grant to such an association the status of affiliate organization.

ARTICLE V – Officers

Section 1. The officers of the Association shall be President, Vice President, Treasurer, Assistant Treasurer, Secretary, Historian, Public Relations Officer, Staff Advisor, and Student Liaison Officer.

Section 2. The Vice President shall succeed the office of the President. The officers shall be nominated and elected as specified in the Bylaws.

Section 3. The duties of the officers shall be specified in the Bylaws.



Section 4. In the event of the incapacity of an officer, the Legislative Body shall, at its discretion, elect a replacement or establish a nomination and election procedure for so doing.

ARTICLE VI – Legislative Body (the Advocates)

Section 1. The Legislative Body (the Advocates) shall be the principal policy-making body of the Association and shall be responsible for supervising the management of the Association’s resources and activities.  The authority for annual approval of the Association’s goals, priorities, and budget shall rest with the Legislative Body.

Section 2. The Legislative Body shall consist of the individuals who initiated activities for the formation of the CAA – Yinka Williams, Ruthlyn Johnson, Corrine Barnes, Donna Hope, Livingston White.

ARTICLE VII – Executive Committee

Section 1. The Executive Committee shall administer the policies of the Legislative Body and shall serve as the administrative authority of the Association.

Section 2. The Executive Committee shall consist of President, Vice President, Treasurer, Assistant Treasurer, Secretary, Historian, Public Relations Officer, Staff Advisor, and Student Liaison Officer.

Section 3. The President shall propose the agenda for the Executive Committee, after consultation with other Committee members and the Legislative Body.

ARTICLE VIII – Boards, Committees and Task Forces

Section 1. Boards are project-oriented bodies whose concerns span the domains of members’ interests and affiliations. 

Section 1.1. The Boards of the Association shall be as specified by the Legislative Body and Executive Committee in collaboration with the CAA members.

Section 1.2. The composition of the Boards shall be as specified in the Bylaws.

Section 2. The Association shall have such standing, ad hoc committees and task forces as shall be created by the Legislative Body and such ad hoc committees and task forces as shall be created by the Executive Committee or by the officers in consultation with the Executive Committee.

Section 3. Recommendations to the Legislative Body on personnel for standing committees of the Association shall be made by the Executive Committee. 

Section 3.1. It shall be the responsibility of the Executive Committee to consider and, at 

their discretion, fill for an appropriate period, Board and standing committee vacancies 

that occur between meetings of the Committee.

ARTICLE X – Amendments

Section 1. A majority of the Legislative Body and/or Executive Committee may initiate amendments to this Constitution.

Section 2. Any fifty members of the Association may present a petition to the Legislative Body that shall mandate it to consider a proposed amendment.

Section 3. Amendments initiated as specified in Section 1 or 2 shall be distributed to all members of the Association.

Section 4. Any ten-percent of the members of the Association may present a petition, which shall mandate the Legislative Body to submit a proposed amendment to the full membership.

Section 5. After no less than 30 days following the announcement to the Association membership of a proposed amendment, a full membership ballot shall be distributed. A two-thirds majority of those voting shall be required for adoption of an amendment. 

ARTICLE XI – Dissolution

The Association may be dissolved only at a special meeting called for the purpose, and in the manner prescribed by the relevant laws (for example, by vote of three fourths of the members present.)  Subject to compliance with the applicable provisions of such laws, upon any such dissolution of the Association, all its property remaining after satisfaction of all its obligations shall be distributed to one or more corporations, funds, foundations or learned societies such as the Legislative Body may select, organized and operated exclusively for charitable, scientific, literary, educational or communication purposes, no part of the net earnings of which inures to the benefit of any private shareholder, member, or individual, and which does not carry on propaganda or participate or intervene in any political campaign.

Proposed Bylaws 

for

The CARIMAC Alumni Association  

ARTICLE I – Membership

Section 1. There shall be five classes of membership in the Association: Retired/Emeritus, Life, Organization, Patron, Regular, and Student.

Section 2. The rights, privileges, services, and obligations of each category of membership shall be as authorized by the Legislative Body.

Section 3. Emeritus membership, upon application through the President, shall be conferred by the Executive Committee upon any member who, at the time of formal retirement, has held membership for the immediate past twenty-five consecutive years, or for a total of thirty years.   Emeritus shall carry all the privileges of regular membership.  All emeritus members shall be eligible for complimentary passes to all CAA functions.

Section 4. All Association officers, members of the Legislative Body, members, and nominees for office shall hold membership in the Association.

Section 5. Membership in the CAA will mean automatic membership in the UWI Alumni Association.

Section 6. No member shall be refused membership on the grounds of race, gender, socio-economic class, religion, sexual preference, or place of residence.

ARTICLE II – Dues and Fees

Section 1. Annual dues in the several membership categories shall be determined by the Legislative Body in collaboration with the Executive Committee and UWI Alumni Association.

Section 2. The dues should be as follows and must be increased after each five-year period.


Student/Retired/Emeritus
JA$400 (annually)


Life



JA$10,000.00 (one time)


Regular


JA$1000.00 (annually)

Section 3. The fee structure is in keeping with that of the UWI Alumni Association and as such any changes in their fee structure will be reflected in the fee structure of the CAA. This however does not prevent the CAA from adjusting its fee structure whenever necessary.

ARTICLE III – Meetings

Section 1. An annual general meeting of the Association shall be held in January at CARIMAC or at a time and place to be designated by the Executive Committee consistent with any policies established by the Legislative Body.

Section 2. The Legislative Body shall meet during the annual meeting of the Association.

Section 2.1. Items submitted by members of the Association, by the Executive Committee, by the Boards, by signature of members of the Legislative Body, or by signature of 50 members of the Association and posted to the President no later than eight weeks prior to the annual meeting must be included on the agenda of the Annual General Meeting.

Section 2.2. The Executive Committee shall publish a proposed agenda not later than four weeks prior to the annual general meeting of the Association.

Section 3. All meetings of the Association and of its constituent bodies shall be open to all members.

Section 3.1. Meetings of the constituent bodies of the Association may be closed when issues involving personnel decisions are being discussed or decided.

Section 3.2. Each constituent body of the Association may establish and control the privileges of the floor.

Section 4. The Association shall assume no responsibility for statements or opinion expressed by participants in the program of its annual general meeting or in such other conferences, meetings and events as it may sponsor.

ARTICLE IV – Nominations and Elections

Section 1. Members of the CAA may nominate candidates to serve on the Executive committee. Nominations should be received for all the following positions: President, Vice President, Treasurer, Assistant Treasurer, Secretary, Historian, and Public Relations Officer. The positions of Staff Advisor and Student Liaison Officer shall be appointed by invitation to qualified personnel to serve in such positions.

Section 2. Nominations will be accepted in writing and must be directed to the Legislative Body at least three months prior to the Annual General Meeting thus giving the nominated candidates time to canvass votes and the Legislative Assembly time to publicize the nominations.

Additional nominees can be added to those already nominated up to a month before the elections.

Section 3. Elections will be held during the Annual General Meeting during which candidates will be allowed to indicate to the membership how they plan to serve in their positions.

Section 4. The Legislative Body will supervise the election and the nominees receiving the largest number of votes will be elected. In cases where only one person is nominated for a position, ipso facto that person will assume the position automatically and there should be no need for casting votes.

Section 5. Association officers shall assume office immediately on working day following the close of the Annual General Meeting. 

Section 6. The term of office shall be one year following the elections or annual general meeting.

ARTICLE V – Duties of Officers

Section 1. The President of the Association shall

a. Implement the policies of the Legislative Body,

b. Serve as presiding officer of the Executive Committee,

c. Report to membership, Legislative Body, and Executive Committee concerning the achievement of the goals and priorities of the association along with management of the budget of the Association,

d. Represent the Association to internal and external constituencies,

e. Speak on behalf of the Association in promoting its Policy Platform,

f. Present policy recommendations, as appropriate and in consultation with the Executive Committee, to the Legislative Body,

g. In the event of a vacancy among the officers, or Legislative Body members, with the advice and consent of the Assembly, initiate such action to secure replacements as deemed appropriate,

h. Discharge the additional responsibilities normally adhering to the office.

Section 2. The Vice President of the Association shall

       a.   Succeed the Presidency in the event of the death, disability, or resignation of the 


             President,

b. Annually propose to the Legislative Body the Executive Committee’s recommended goals, priorities, and budget of the Association,

c. Work with the Legislative Body, affiliate organizations, and others so designated and have final authority for planning the program for the annual general meeting,

d. Assist the President in representing the Association to internal and external constituencies,

e. Assist the President in promoting the Association’s Policy Platform,

f. Discharge the responsibilities normally adhering to the office,

g. Work with the Legislative Body, and CARIMAC to promote membership retention and    

              recruitment  in the Association.

Section 3. The Treasurer of the Association shall maintain the financial accounts of the CAA, produce reports for the annual general meeting and manage the finances of all CAA sponsored events.

Section 4. The Assistant Treasurer of the Association shall assist the Treasurer in fulfilling the duties of that office.

Section 5. The Secretary of the Association shall perform the customary duties of that office.

Section 6. The Historian of the Association shall maintain a record and store of all CAA’s activities including but not limited to visual and audio recordings, photographs and all other CAA paraphernalia and materials produced by the CAA or created by another body about or for the CAA. These materials should be made available for exhibiting and promoting the CAA.

Section 7. The Public Relations Officer of the Association shall establish and maintain mutually beneficial relationships between the CAA and its various publics utilizing strategies that may be deemed appropriate, relevant and consistent with the policies of the CAA.

Section 8. The Staff Advisor of the Association shall inform the CAA of activities of CARIMAC that may help or hinder the CAA in fulfilling its purposes.

Section 9. The Student Liaison Officer of the Association shall inform the CAA of current CARIMAC student matters or issues that may require the attention of the CAA or may help or hinder the CAA in fulfilling its purposes. The Student Liaison Officer shall also assist with the recruiting members from the CARIMAC current student population.

Section 10.  Each Chairperson or Director or Head, so appointed through volunteering or through invitation to serve, on an Association Board, Committee (standing/ad hoc) or Task Force shall:

a. Carry any charge of the Executive Committee and Legislative Body to the 



respective Board, Committee or Task Force,

b. Lead the Board, Committee or Task Force members in the pursuit of its mission,

c. Present policies and programs developed by the Boards, Committees or Task Forces to the Legislative Body and Executive Committee,

d. Advise the Association in matters related to their stewardship,

Section 10.1.  Each Board, Committee or Task Force shall make provision for such additional officers, committees, interest groups, and other subsidiary bodies as it shall deem proper.


Section 10.2.  Each Board, Committee or Task Force shall establish its own


procedures for nominating and electing its officers and for the general conduct


of its affairs.

Section 11. All officers of the executive committee are expected to represent CAA at meetings, activities and events of the UWI Alumni Association and report accordingly to the CAA and its membership.

ARTICLE VI – Resolutions

Section 1. The Committee on Resolution shall consist of six persons elected by the Legislative Body upon recommendation by the Executive Committee.  The members of the Committee shall serve for two-years staggered appointments.

Section 2. Following a call for resolutions, the Committee shall receive, review, and edit motions to be brought before the Legislative Body.  The Committee may originate motions.

Section 3. The Legislative Body shall ordinarily receive and act on resolutions transmitted from the Committee on Resolutions prior to entertaining resolutions from the floor.

Section 4. The Legislative Body shall have the right to instruct the Resolution Committee to prepare motions for the next annual meeting.

ARTICLE VII – Parliamentary Authority

In the absence of any position to the contrary in the Constitution or Bylaws, all business meetings of the Association, of the Legislative Body, Executive Committee, Boards, Committees, Task Forces, and other subsidiary bodies shall be governed by the parliamentary rules and usages contained in the current edition of Robert’s Rules of Order, Newly Revised, www.robertsrules.com.
ARTICLE VIII – Amendments

Section 1. Amendments to these Bylaws may be initiated by a majority of the Legislative Body or by a petition addressed to the Association and signed by 25 members of the Association.

Section 2. For the adoption of a proposed amendment to these Bylaws, a two-thirds majority vote of the Legislative Body shall be required.

Section 3. Any five percent of the Association’s members may present a petition that shall mandate the Legislative Body to submit a proposed amendment to these Bylaws to the full membership.  Such an amendment shall be adopted if it is approved by a majority of the members voting.
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     Title (check one): 
    Sir
        Prof. 
 Dr. 
    Mr.         Mrs.           Miss

     First Name: _______________________ Middle Name:_____________________ Surname:___________________

     Date of Birth:
            Marital Status (check one):
    Single        Married        Divorced         Separated

       Day  /  Month  /  Year




     (     /          /        )
            Sex:          Male            Female

     Home Address:__________________________________________________________________________________

     Telephone:________________________ Fax:____________________ E-mail:_________________________________

     Employer’s Name:_______________________________________________________________________________

     Employer’s Address:________________________________________________________________________________

     Telephone:________________________ Fax:____________________ E-mail:_________________________________

     Occupation:______________________________________________ Job Title:________________________________

      Category of Employment (check one):       CEO/President         Senior Manager       Manager         Senior Supervisor





      
    Junior Supervisor        Other (please specify)________________________________

     Income Category–per annum (optional)The information provided here will help us to provide additional Guild Plus benefits(check one)

            Under  $500K         $501K - $1M             $1.1M - $1.5M            $1.6M - $2M            $2.1M - $2.5M             Over $2.5M

EDUCATIONAL BACKGROUND AND OTHER INFORMATION

     Programme of Study (Majors & Minors):______________________________________ Student ID # ____________________

                                                                                                                                                    (Ignore, if you can’t remember!)

     Indicate area of specialization while at CARIMAC (check all that apply):

                     Broadcast Journalism (Radio)                                       Broadcast Journalism (Television)

                     Multimedia                           

                  Public Relations

          
        Social Marketing




     Print (Text & Graphics)

                     Audio Visual




     Other (please specify) ____________________________________


     Certification obtained (check all that apply):        Certificate      Diploma         B.A.         M.A.       Ph.D.       Other:_____________

     Graduation Date (Day / Month / Year): (       /          /        )    Campus__________________  Hall___________________________

      SIGNATURE:_____________________________________    Date (Day / Month / Year): (       /           /         )


	MONTH 
	ACTIVITY
	DESCRIPTION

	September
	Career Day


	Alumni return to give career & motivational talks to current CARIMAC students

	October
	Party


	Alumni Fundraiser,    

Volunteers will be needed to cook, play music, work at party, provide security, collect money, etc

	November
	- Faculty Awards Ceremony

- Recruitment Party for most recent graduates
	Alumni present award at Faculty ceremony

Alumni host a welcome party for most recent graduates

	December 
	Party


	Alumni Fundraiser,    

Volunteers will be needed to cook, play music, work at party, provide security, collect money, etc

	January
	- Annual General Meeting

- Recruitment Drive
	Alumni hold meeting to vote on executive for new year. Also a time to recruit and retain members in a major way

	February
	Party


	Alumni Fundraiser,    

Volunteers will be needed to cook, play music, work at party, provide security, collect money, etc

	March
	Church


	We need to have a spiritual presence in the association so a visit to the Mona Chapel one Sunday for a special service would be good.

	April 
	Easter weekend fun day trip

“Graduates for a Decade” Day


	A trip to a beach maybe?

Graduates who left the Institute 10 years ago will be hosted to lunch or dinner & a tour of Institute by CARIMAC for a day (or half of a day). Come back to see changes that have occurred since you left 10 years ago. First invitation will be in 2003 to graduates who left in 1993 or before (before because it is the first)

	May 
	Recruitment Drive (especially for final year students about to leave)


	A chance to catch the final year students before they sever all ties with the Institute and decide never to return

	June 
	University Singers Benefit Concert 

(last Thursday of their season)


	This was extremely successful the first time in June 2002 – raised JA $100,000. This is definitely something we want to do every year! You don’t need to attend – we understand you are very busy – just buy the ticket!

	July
	“Trip ‘Roun’ Di Caribbean”


	Through the formation of a Travel Club, alumni will travel to a different C’bean destination each year in this month to meet other alumni in their islands! When we have exhausted all islands we simply start all over. Possibilities exist to travel outside the C’bean too!

	August
	Staff & Alumni Fun Day Trip


	Those alumni who want to reunite with their lecturers can use this opportunity to do so!


Please note specific dates for activities will be announced. Events of the UWI Alumni Association

                             (our parent body) will also be announced on this calendar.

SUPPORT BY ‘FULLTICIPATING’
DATABASE/APPLICATION FORM





If you are applying for membership in the Alumni Association, please complete this section.





Type of membership (check one): � Life Member @ a one-time fee of JA$10,000.00


� Annual Member @ a fee of JA$1,000 per annum  � Student/Retired/Emeritus @ a fee of JA$400 per annum


I enclose the amount of JA$_____________  � Cheque **    or    � Cash


SIGNATURE: _________________________________  DATE: (Day / Month / Year): (       /           /         )


** NOTE: Please cross cheque and make payable to CARIMAC ALUMNI ASSOCIATION. 


				Thanks for joining the Alumni Association!








CARIMAC ADVOCATES

Yinka Williams, Ruthlyn Johnson, Donna P. Hope, Corinne Barnes, Livingston A. White


